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22 June 2015 
 
 

Dear Parents, guardians and learners, 
 
IMPORTANT NOTICE REGARDING EXAMINATIONS: 
 
I trust that all parents are aware that learners will be writing the Mid-Year Examinations from the 6th 
July (the day we return back to school after Mid-Term) until the 22nd July 2015. 
 
All learners received the Mid-Year Examination Timetable on the 6th May and the examination 
demarcations were sent out on the 11th June 2015. These documents can also be accessed from the 
school website on www.randschools.co.za. 
 
The examinations will count 60% of the term mark in grades 8 & 9 and 75% of the term mark in 
grades 10, 11 & 12. 
 
Regarding Stationery: 
All learners must please have their own stationery items during examinations. No borrowing will be 
allowed. Stationery must be please be carried in a clear see through plastic bag (Jiffy Bag). No pencil 
bags or "spacecases" will be allowed in the examination venues. 
 
Cellular Phones and smart watches: 
No cellular phones or smart watches will be allowed in the examination venues. Should a child be 
found to be in the possession of a cellular phone or any smart device then such a device will 
immediately be confiscated. This includes cases where the child accidentally receives a telephone call 
from their parent or elsewhere and cases where the alarm goes off during an examination session. 
 
The exam with which such a child is busy will be taken away from the child. The child will be given a 
new examination to write. The child will be given no extra time to complete the examination. 
 
Rather leave all cellular phones and devices at home during exams. Rather not bring them to school. 
 
In exceptional cases learner cellphones will be taken in and stored on special request only. 
 
School Bags: 
Learners must still carry their school bags containing learning material for the scheduled examination 
or learning material for the next day’s examination to school. Learners may not carry any strange 
hand bags or shopping bags to school. 
 
The bags will be placed outside the examination venues in rows. Learners will not be permitted to 
take any school bags into the examination venue. 
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Penalty Clause: 
Learners are being made aware of the penalty clause. 
 
"Should you be found in the possession of any notes, study materials and cellular phones 
or found to be communicating in any way or found to be causing any disturbance, you will 
be excluded from the examination session". 
 
Learners suspected of alleged cheating will have their examination answer sheet will be confiscated. 
The time of the alleged incident will be noted on the answer script. The candidate will be given a new 
exam paper to complete. The candidate will be given no additional time. Parents will be informed. A 
disciplinary hearing will subsequently be convened. Should a child be found guilty of the alleged 
cheating then such a candidate will receive 0% for that particular examination. 
 
Punctuality: 
Learners are requested to report to school daily at 07:50 on all days that they are scheduled to write 
an examination. Learners only writing in the second session are still being required to be at school at 
07:50. Such learners will be accommodated in the examination venue and will be allowed to sit and 
study in preparation for the second examination session.  
 
No learner will, under any circumstances be allowed access onto the school property just before the 
start of the second session. Mrs Wyer is busy in the office and cannot be expected to open the school 
gate every few minutes in order for individual learners to gain access to the school property. 
 
The small back gate will be opened at 12:00 daily so that learners who have permission from their 
parents to leave at 12:00 may leave the school premises. Please note that the learners are required to 
have handed in and returned the reply slip attached to this letter on/before Friday 26 June in order to 
enjoy this privilege. Parents also please note that no child will be allowed to leave the school premises 
early to attend a doctor’s appointment etc. 
 
The gate times will be strictly and rigorously enforced: 
Morning: 07:50 (back gate only) 
Going Home Early: 12:00 (from the back gate only) 
Afternoon: 14:30 (back gate) 
Homework supervision: 14:30- 17:30 (Motor Gate) 
 
Late Arrivals: 
Learners arriving more than 30 minutes late for an examination will regrettably be excluded from the 
examination. This would imply that if the exam session starts at 08:00 and a learner arrives later than 
08:30 then such a child will not be allowed into the examination venue. 
 
Should a learner arrive after 08:30 they will be excluded totally from the examination. 
 
A learner who arrives less than 30 minutes late will not be given additional time to complete an 
examination e.g. if the exam ends at 11:00 then the learner will also have to submit their answer 
sheet. 
 
Loitering: 
No child will be allowed to leave the school property at 12:00 without parental consent. Learners will 
be allowed to catch the metro bus in Albertina Sisulu Road at 12:15. 
 
Regular spot checks will be made and routine drives will be taken in the area surrounding the school. 
Any child found to be loitering or playing in the parks surrounding the school will immediately be 
escorted back to school. Such learners will forfeit the privilege to leave the school at 12:00 and will be 
required to remain at school in the study venue until 14:30. Parents will be informed of this fact. 
 
We do not want our learners to loiter in the streets after exam sessions. This is being done as a safety 
precaution in the interest of our children's safety but also because we want our learners to study and 
not walk the streets.  
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Learners are being given permission to go home early to afford them the opportunity to get home 
earlier so that they can study and prepare for the examinations. Sometimes learners are under the 
impression that exam time is holiday time and then land themselves in trouble. 
 
Break Time: 
As per the examination timetable break time will remain at the same time as normal at 11:00-11:30. 
This will enable learners to still obtain their food from the tuckshop daily. 
 
Learners are being encouraged to study for the examinations, to prepare themselves adequately. 
 
Learners are being encouraged to follow a healthy diet, to exercise and rest between study sessions. 
 
Please bring study material to school in order to study for all exams. 
 
Study Venue: 
Learners who choose not to leave the school premises at 12:00 will be accommodated in a study 
venue under teacher supervision until 14:30 daily. 
 
Only learners who belong to Mrs Shepstone’s Homework Supervision group will be permitted to stay 
at school after 14:30. 
 
Please make safe transport arrangements for your child. 
 
Absenteeism: 
Learners are not allowed to be absent for examinations. Should a child be absent then a doctors letter 
needs to be submitted. Please note that a telephone call or letter from a parent will regrettably not 
suffice. 
 
There is no time for "makeup" exams and therefore a candidate who is absent without a doctors letter 
will regrettably get 0% for the exam. 
 
We hope that all our learners will do well in the exams. 
 
Please complete the reply slip and send it back to school signed on/before Wednesday 24 June. 
 
Kindest Regards, 
 
 
 
Mr W. J. de Beer 
Principal – College 
 
 
I/We_______________________________________ parents of _____________________________ 
in gr 8/9/10/11/12, herewith choose the following option regarding the safety of my/our child during 
exam time: 
 
1. I/We would prefer our child to be accommodated in a study venue daily until 14:30. Yes / No 

2. I/We give permission for our child to leave the school premises at 12:00. I/We will ensure that 
my/our child has safe transport home. Yes / No 

 

_________________________________________ 
Parent Signature: 
 


